
Outlook Express
E-Mail Set-up Instructions

1.) Double Click the Outlook Express icon
2.) When prompted to select dial-up connection, click the down arrow and select 

BC-Online.
3.) Put a check in “Set as Default Startup Connection”.
4.) Click Ok
5.) Click on Tools
6.) Click on Accounts
7.) Click the mail tab.
8.) Click Add
9.) Select Mail
10.) Type in the Name you wish to have displayed on messages that you send.
11.) Click Next.
12.) Type your E-mail address “username@bcnetmail.org”.
13.) Click Next
14.) Make sure that under e-mail servers that it is a POP3 server, if not click the down 

arrow and select POP3.
15.) Under incoming mail (POP3 or IMAP) type “pop3.bcnetmail.org”.
16.) Under outgoing mail (SMTP) server type “smtp.bcnetmail.org”.
17.) Click Next
18.) Make sure that Log on Using POP Account name is selected.
19.) In the Pop Account Name field type: your mailbox name – This is generally 

cxXXXX, where XXXX is some unique number, and in the password field type 
your password.

20.) Click Next
21.) Under Internet Mail account name type “BC-Online Mail”
22.) Click Next
23.) Click connect using my phone line
24.) Click Next
25.) If prompted about a dial-up connection, select BC-Online.
26.) Click Next
27.) Click Finish
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